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BE]IITHAM TOWN COUNCIL IhITERfiAL CONTROL
INIT INIT

CHECKS
Aecou*$ng reccfde, Ie eash book:
ls the cash book being kept up to date?
Cross reference it with cheque books? ?t.
Fr
l'-lave thq atl been properly authorised?
&p all p6y-.ment$ ti*ted in the minutes.?
Do paymenh made conespord wift tre invoiced anounts?
Check legitimacy of Direct Debits and Standinq Orders

Ito
Gheques:
*re they praFerty and fuftir eorr#eted hefore beirq slgned?
Are chque wunterfoile alwcys initialled by tr+ ignatories?
Faild thequps,Es666pErtd with bank Sctgrtmtsl? * also ehesk outstandins pavrnents

frft'
Rwipts:
ls'i!:!$0medue,to fie.cuuneil heirrg coJlected prornpfly ftnd infull?
Are resetpt$ beBng given?
ls income properl-yiontrolled pending being paid into the bank? le in accordance with
the @uncil's Financial Requlations?

elt
Gemetery fees and charges:
Correctlv calculated and collected? 9{".tr
Surplus balances:
{1e surplus deposits placed in a suitable interest-earning bank account? T) lu:
Bank n;
fsthe council provided witr this infqrmation regulaffi (prepared monthly, presented
quar@rly)

Tne+t*-atsfiyi Hi]iation is checkedasain$ bankstaterrs.nts? T{a
tf.frTpdd:
te ft properly recsrded irr'the cash book?
&laimfor.rsflrnd of $'AT madeanS paid b,the muncil?
Claimn i*iffd inatiruolv rnanfior?

Tttr
Ordering of stationery and supplies:
Commensurate with the usage requirements of the muncil? Tlrr
lnhmetbarSdng:
efiectrc innplcnnented by the council beins €dhered tn? T/r,
PettyCash:
Pmpgrlvmntrofhd and recorded D.t
T,i* flnd Hl liahflitiss:
htiffiC liat*litie$ rne# . i*"-

Real Time lnformation reporting done on time? (so as not to incur financiai penalties
firr thp esunqill, {Pavroll}

7),fi:

Ir*f of persons carrying outthe check:

i-l*oh*, - l*; {.ltaru s
7"u
$igilrgtutEq(,)-4 **k*-^*/L b('."'J"

i check undertaken:
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